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How do | add my logo and terms to the
templates?

Make the quote templates yours.

Watch the narrated video: https://openarmsolutions.com/guides/quote-follow-up/add-your-logo-and-terms
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Add your logo and terms

Make the templates yours.

SAMPLE - FICTIONAL BUSINESS

The quote templates open in Word or Google Docs, so you can make them
yours before the first quote goes out.
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Header

Logo Top left

Business name, phone, email, website Under the logo

SAMPLE - FICTIONAL BUSINESS

e Add your logo at the top, with your business name, phone, email and website.

Standard terms
Valid 30 days
Deposit 50% on new systems

Warranty Repairs: 1year parts and labor

SAMPLE - FICTIONAL BUSINESS

Then write your standard terms once: how long a quote is valid, the deposit,
payment and warranty. Brightline's quotes are valid for thirty days, with a fifty
percent deposit on new systems.
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Price-list.csv Quote-layouts.docx Instructions.txt

SAMPLE - FICTIONAL BUSINESS

Replace the old template in your Quotes project, so new drafts use your logo
and terms.
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